Gozit
123 Internet Brands Lane
Tampa Bay, FL 21221

16th September 2016

Jsmth321
Human Resources
Internet Brands
121 Internet Brands Lane
Tampa Bay, FL

Dear Mr. Smith:

I am interested in doing a morning co-op placement at the hospital, in the I.T. department this semester. I would like to gain as much exposure as possible to the various systems and protocols involved in I.T. in order to develop my career. I believe this experience will provide me with the knowledge I need to make an informed decision regarding my future goals.

I feel that I am a good candidate for this co-op placement because I am responsible, have extensive knowledge about computer systems for my age, and am eager to learn more.
At school, I have taken various courses related to computers in a business environment, and have done very well, achieving the highest mark in Gr. 9 Information and Communication Technology in Business. I have learned over the course of my studies how to use the Windows operating system in depth and basic command line tasks. I have also configured email systems (Office 365) as well as computers and network printers for clients. I have run a successful business for the last four years providing various computer related services to many clients, of whom all of which are repeat clients, and/or referrals from other clients.
Thank you for taking the time to meet with me. I appreciate your consideration and look forward to the opportunity of doing a co-op placement at IB. If you require any further information, please contact my co-op teacher, Bristol UK at 408-555-1212, or by email at bristol@gmail.com.
Sincerely,

[my signature]
Gozit
