Gozit
123 Internet Brands Lane                   
Tampa Bay, FL 22122                           
(866) 123-4567
gozit@gmail.com
________________________________________________________________________________________

SUMMARY OF SKILLS AND PERSONAL ATTRIBUTES: 
· Very proficient in the Microsoft Windows operating system and related skills- Have run a successful business providing computer services for 4 years.
· Knowledgeable about computer hardware
· Leadership Skills – 3 years of volunteer experience with Public Service organisation, 2 years in a leadership role
· Customer Service  - 6 months experience working in a retail position
· Responsible – Caretaking for my special needs sister
· Friendly and eager to learn
EDUCATION AND TRAINING:
Name of High School
Gr. 12.












2013-present
Team Robotics (FIRST Team xxxx), Name of High School





2013-present

· Maintained team website and social media presence
· Created an Android app promoting one of the team’s projects

· Participate in FIRST Robotics competitions

· Set up computer and sound systems for special events held by the team.
WORK EXPERIENCE:

Customer Service Representative, Shoppers Drug Mart





2016-present

· Operating Checkout Tills
· Handling Customer Requests
· Operating various systems in the Photolab and advising customers on electronic purchases
VOLUNTEER EXPERIENCE:
Participating Member, Public Service Organisation






2013-present
·  Participate in organising and attending the annual Dog Bowl charity event to raise funds for Lions International Dog Guide Foundation
· Organised multiple food drives per year




Treasurer, Public Service Organisation








 2016-2017
· Manage and keep organised the financial aspects of the club

· Collect cheques, membership dues and other funds from other members and organisations
President, Public Service Organisation








2015-2016

· Create an agenda and lead all club meetings

· Appear on behalf of the club at Lions events

· Assist the treasurer in performing their duties

Secretary, Public Service Organisation








2014-2015
· Record meeting minutes, attendance information and communicate correspondence between the club and other individuals/organisations.

· Facilitate communications between the club and organise the club calendar
ACHIEVEMENTS AND INTERESTS: 
· Honour Roll, Grades 9, 10 and 11.
· Highest mark, Grade 9 Information and Communication Technology in Business

· Very interested in travel
References Available Upon Request

REFERENCES: 
