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ANNEXURE 1
MR XXXX XXXXXXXX
PART 7 – EXPERIENCE IN OCCUPATION IN 

WHICH ASSESSMENT IS SOUGHT.
Between the dates of September 1982-June 1984, I worked as a self-employed trainee bricklayer for XXXXX Construction.  This was done alongside my block release course at XXXXXXXXXX College whilst working towards my City and Guilds. 
On gaining my qualification, between the dates of June 1984-April 1986, I continued to work for XXXXX Construction as a full time, self-employed, improver bricklayer where I had on the job training to gain experience within the trade.  I was supervised by an experienced qualified bricklayer who helped familiarise me with the various technical aspects of the job.

Under his supervision, I gained experience in and not limited to: -

· Setting out

· Foundation and ground works

· Damp proofing

· Brickwork

· Blockwork

· Forming cavities

· Forming arches

· Decorative brickwork

· Fireplaces and chimneys

· Tying in to existing work

· Making good existing work

· Matching existing work

· Working off plan

· Scaffolding

· Steelworks

· Floor joists

· Building Control requirements

On leaving XXXXX Construction, along with a self employed labourer, I started carrying out my own brickwork projects, which included all of the above types of work.  This was in a full-time capacity and work has been continuous throughout the period of self-employment, which was April 1986 until March 2003. 

Over the years, as my workload steadily increased and with the introduction of new builds, we then changed from a self-employed status to a Limited (Corporate) Company, although I still hold a self-employed tax certificate, which enables me to work for Local Authorities.  The Limited Company was formed on 1st April 2003 to current date.  I hold registration certificates with the NHBC and CITB (copy registration certificates attached).
I currently employ 4 full-time members of staff on PAYE and use between 10-20 sub-contractors during the course of a financial year.  The PAYE staff are employed as: -
1) Bricklayer

2) Labourer/Improver Bricklayer

3) Driver/Labourer
4) Book keeper/Administrator

The majority of work is for Residential Clients and we cover a full range of works, covering decorative brickwork, block paving, alterations, conversions and extensions to complete new builds.  All the external and internal brickwork is done by myself and one of my employees, whilst all other works, i.e. roofing, carpentry, plastering, electrical and plumbing installation is contracted out to other self-employed qualified trades.  All works are project managed by myself, which includes the liaising of Clients, pricing, planning, setting out, ordering of materials, arranging inspections, completion certificates and guarantees.  This is all completed in conjunction with the NHBC, Building Control and the Local Authorities.
I have enclosed a full set of drawings and specifications, which refer to a project that I have recently carried out, along with a description and method of the way in which I completed the works. 
Also enclosed is a comprehensive list of the tools typically used to carry out this type of work.  These tools would also be used for most other works and are not limited.

I am also registered with the Construction Industry Training Board and receive grants to help train apprentice bricklayers.  We also work alongside the local schools offering work experience positions to pupils.  I have enclosed details of previous trainees.  
DESCRIPTION OF PROCEDURE AND

 METHOD OF WORKS IN OCCUPATION

At the start of any project I would read through the drawings, specification contract and party wall agreement so as to fully understand the nature and requirement of the job.

From the drawings I would then determine the position of the building on the site and set out all the foundation trenches, both internally and externally using ranging lines and pins.

The Architect would show on the drawing a datum point from which all our levels are worked from.  I would transfer that level to a convenient position on site, using a laser level for this part of the job. Having determined the position of walls, levels, etc. I would set up timber profiles marked internal walls, external walls and outside of trench, so that ranging lines can be put back up quickly and easily to check alignment as work commences.

A ground worker would then be employed with a JCB (mechanical digger) to remove all vegetation from the site, reduce ground levels to the required height, and dig all foundation trenches to required depth and checked by the local authorities.

I would then employ a ready mixed concrete company to deliver the concrete at a specified mix and slump.  As the concrete is poured we would tamp the top of the concrete flat and level ready for brickwork.

Before the ground worker left site, we would instruct him to dig all the trenches for the drains.  In this case, the drain run started at the back of the house, run down the side in to an inspection chamber close to the boundary of the public highway.  The final stretch of drain run and connection to public sewer would be carried out by the local authorities (Thames Water/Three Valley Water)

All new drain runs are constructed with 100mm UPVC pipe cased in 150mm pea shingle at a fall of 1:40.  We provide a 450mm inspection chamber at junctions and changes of direction.  We would then back fill and compact the trenches level and ready for commencement of brickwork.

With the drains and foundations in, I load out the site with bricks.  The bricks are stacked at approximately 1.0 metre apart and about .600 away from the line of the new walls. A mortarboard is placed in between the brick stacks ready for laying of bricks.  I would then mix the mortar in a cement mixer by adding water first, then 5 shovels of sand to 1 shovel of cement.  I would use the 5-1 ratio to ensure a consistent mortar colour.  

I would then re-attach the ranging line to the profiles I had fixed earlier using my brick trowel.  I would roll the mortar in to a sausage shape for easy spreading in a straight line, lay a thin mortar bed directly underneath the ranging lines and flatten it to about 5mm thick.  This would be done on all corners, then using a spirit level I level the ranging line down and mark the thin mortar bed on the foundation, giving me the line of our new walls.  Laying the bricks dry along the lines marked on the foundation, I check that there are no cuts in the brickwork (none as checking the bond), then working to the levels determined earlier with the laser level, I would start laying the bricks to D.P.C. (damp proof course).  Starting from each corner, I would lay the bricks on a 10mm mortar board with 10mm perpendicular joint, using a spirit level to ensure the bricks are laid level, straight and upright and cutting off any excess mortar as work commences.

With all corners built to D.P.C. level, I use a set of string lines and pins attached to the corners with corner blocks, which is a way of attaching the lines without damaging the new brickwork.  The line is pulled along the top face edge of the brick from corner to corner; I can then lay my bricks to the line knowing that the bricks are being laid level and upright.

Using the same procedure, I build a skin of brickwork 75mm in forming a 75mm cavity between 2 skins of brickwork.  The internal skin is left 4 courses lower to receive the block and beam floor.  I spread a 5mm bed of mortar on top of both skins of brickwork and roll out the damp proof course on to the mortar bed, flattening with my brick trowel as I go.  The damp proof course has to be fully lapped on each corner.  I use brick or timber to temporarily hold down the D.P.C.

I build in telescopic airbricks which sit below D.P.C. on the outside skin, drop down the cavity and just below D.P.C. on the inside skin. This is to vent the floor void and they are positioned at 1.5 metre centres.

The floor beams are then placed in position on the internal skin and measure 150mm deep and shaped like an upside down T. I set them out at 440mm centres, and then fill in between them with blocks, which forms our suspended concrete floor.

I then fix battens to the brickwork on each corner, using a 240v cordless drill, drilling through the batten into the mortar joints, plugging and screwing to keep secure.  The top of the batten is dead level with the top brick of the D.P.C.  Using a length of 25 x 38mm batten, we mark off all the brick courses to first floor level.  Using a set square and handsaw, I mark the batten at 75mm intervals. I then mark the underside of cill, top of windows and doors and underside of first floor joists. This is known as a gauge rod.

I then start raising the corners of the building using my spirit level to ensure the corner and perpendicular joints are plumb (upright).  The gauge rod ensures a 10mm bed joint on all corners keeps the building level at all times.  By starting the corner with 6 bricks on the bottom course it enables us to raise the corner 12 bricks high, which is easily manageable when using a 1.2 metre long level.  Wall ties are positioned in the bed joints every sixth course and spaced at 1 metre intervals, giving you 5 wall ties per square metre.  At reveals of windows and doors, the wall ties are positioned every 3 courses.

When I reach the mark on the gauge rod, marked cill height, I can then stand our windows in position and secure them temporarily with a scaffold board or length of timber, fixed to the head of the frame. I then check the drawings and determine internal wall positions to ensure the windows are positioned correctly.  As our windows are built in, we use a 100mm bolster and club hammer to cut the bricks in half at the reveals and use a brick hammer to trim the brick if necessary.  This procedure is continued to the top of the windows and door. I fix galvanized frame tie to the window and door frames and build them in at 300mm intervals.

Before I can place the lintels across the window and door openings, I need to raise the internal skin of the cavity to the same height.  The internal skin is constructed in 440 x 220mm block work and before work can commence I fix the cavity insulation to the inside of the outside skin of brickwork using a clip on the wall ties to secure it.  The perpendicular joints of the insulation are staggered (half bond) in the same way as the brick and block work.

I then start raising the block corners, laying the blocks on a 10mm bed joint and 10mm perpendicular joint, cutting the blocks with a hammer and bolster around windows and doors.  I leave the block work reveals around windows and doors 10mm back from the brickwork to allow for plastering.  The open cavity is filled with Thermobate (which is a plastic insulated strip cut to length and slotted in to the cavity), which provides an insulated damp proof barrier between the two skins.

For the internal skin, I would carry on running the block work in with the line and pins as I did with the brickwork.  With the block work up to the top of the windows and doors, I put the lintels in position.  Once I have raised the scaffolding, I now carry on with raising the block corners to first floor level.

At this stage, I need to set out the internal walls as the floor joists will sit on some of them.  To set out the internal walls, I use a builders set square and tape measure to ensure the walls are square and parallel to the external walls.  Once the internal walls are at first floor level, I set up the laser level to check the block work is level all round for the floor joists to be fitted.

Specialist carpenters are then employed to fix the floor joists.

With the floor joists in position, I continue using exactly the same procedure to plate level/roof level.

Specialist carpenters are then employed to construct the roof.

To construct the gable, I fix a batten to the ridge of the roof and the bottom of the rafters so that they overhang the brickwork below.  I then attach a line to the bottom of the battens so that they are plumb, dead in line, with the brickwork below.  I raise the corners either side until I reach the line and then mark each brick to the line and cut with an angle grinder.  I set up another line to run the brickwork horizontally between the corners.  This procedure is repeated to the top of the ridge and left ready for roof coverings.

Specialist roofers are then employed to cover/tile the roof. 
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